
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NMFS Liaison Officer
	From Name: NMFS
	Routing Code: F/AKC
	Address: Alaska Fisheries Science Center
7600 Sand Point Way NE
Seattle, WA 98115-0070
	Telephone Number: 2065624000
	Telephone Extension: 
	Billet Title: OMI Officer
	Billet Number: 2250
	Rank Requested: O-4/O-5
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: James M. Coe
	Title: Deputy Science and Research Direct
	Supervisor_Telephone Number: 2065264000
	Supervisor Telephone Extension: 
	Educational Requirements: BS in science or engineering.  MS in science, engineering or management desired.
	Other Qualifications: 1.  Familiarity with fisheries resources science and management.
2.  Familiarity with PC networks internet technologies, spreadsheet analyses and database applications.
3.  Procurement and contracting experience desired.
	Billet Description: This is a staff position on the AFSC OMI unit, formed in the NMFS re-organization of 1997 and directed by the Deputy Center Director.  The OMI group supports the Center Director in carrying out all of the Center's administrative, budget, planning, IT, accounting and human resources management functions.  This billet participates in operation of the Center's internal planning and review process, and is responsible for establishment and oversight of Center services contracts, MOU's, and Agreements, for administration of Center's internet, and for integrating appropriate information technologies into all OMI functions.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The set of independent responsibilities includes: 1.  oversight and guidance of the use of information technologies in the accomplishment of Center administrative and management functions; 2.  design, implementation and administration of the Center's internet service; 3.  implementation of the annual planning process for the Center; 4.  develops, implements and administers blanket service contracts, MOUs and other agreements for the Center, and 5.  represents the Deputy Director as necessary in carrying out these and related functions.
	Career Development Opportunities: This billet provides the incumbent with experience in the management and administrative requirements and challenges of a large research facility.  Officers completing this assignment will be well prepared for the administrative and management challenges of a NOAA Ship Commanding Officer, shore side facility XO or deputy assignment.  This billet provides no shipboard or under way training or experience.
	Additional Comments: Uninterrupted continuation of this billet with approximately one month overlap of officers is anticipated.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


